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	POSITION:
	Public Allies Program Manager

	CLASSIFICATION:
	Full-Time, Regular, Hourly, Non-Exempt

	LOCATION:
	1200 37th Av N, Minneapolis, MN 55412

	CLOSING DATE:
	August 13, 2010


AGENCY SUMMARY:

We are a community-based, venture oriented non-profit agency. Our purpose is to help people out of poverty by developing strong relationships with individuals and their families. The foundation of our work originates with engaging and merging multiple constituencies: neighborhood residents, sister agencies, government agencies, funding sources and anyone else who is interested in the health and viability of our communities.

REQUIRED QUALIFICATIONS:

· Bachelor’s Degree.
· Signification work or involvement in the local non-profit community desired.

· Experience working with youth and young adults.

· Experience supervising staff and/or volunteers.

· Ability to work with various learning styles.

· Diplomatic and conflict resolution skills.

· Ability to travel and access to reliable transportation for “field work”.

· Ability to work some evenings and weekends.
· Working knowledge/ability to use the computer; Microsoft Office applications 2007 preferred.
· Ability to work respectfully and communicate effectively with different cultures, groups, and languages.

JOB RESPONSIBILITIES:
· Manage/Coach Allies in their personal and professional development through individual development plans.
· Manage relationship between Allies/Partner Organization supervisors through regular communication/meetings.

· Complete administrative duties related to Ally management, including maintaining Ally files.

· Administer evaluations of Ally learning and progress in meeting position objectives.

· Ensure that Allies meet graduation requirements and timely complete service and evaluation tools.

· Facilities overall recruitment, placement, and admissions process.

· Plan, coordinate and/or facilitates trainings for participants according to Public Allies national curriculum.

· Outreach to community to recruit potential program participants. 

· Participate in outreach efforts that increase the visibility and capacities of the organization.

· Participate in national program efforts.
BENEFITS AVAILABLE (depending upon eligibility and policy):

	Paid Personal Leave
	Optional Health Care Plan
	Group Life Insurance
	Payroll Direct Deposit

	Paid Holidays
	Temporary Disability Bank
	Retirement Plan
	Flexible Spending Acct.

	Dental Insurance
	Group Disability Insurance
	Optional Tax Deferred Annuity
	Employee Assistance Prog.


	Send Resume and Cover Letter to:
	
	Application Forms Available at:

	Human Resources

414 S. 8th Street

Minneapolis, MN 55404

E-mail: mcw.jobs@mcwmn.org
Fax: 612-341-1653
	
	All Centers/Locations of Pillsbury United Communities or

Website:  www.puc-mn.org
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